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Documents Requirements

General Information

Name of Institution

Institut Teknologi Sepuluh Nopember

Exchange Office ITS Global Engagement
ITS Global Engagement
Mailing Address 1st Floor, ITS Rectorate Building Institut Teknologi Sepuluh

Nopember Jl. Raya ITS, Sukolilo, Surabaya Indonesia, 60111

Telephone / Fax Number

+62-31-5923411

Website

www.its.ac.id & www.its.ac.id/international

Contact Person

International Student Admission

Ms. Desy Kurniawati
Coordinator for International Admission and Immigration
Matters Email: intladmission@its.ac.id

Ms. Nurul Fadillah

Hospitality Division Coordinator for International Hospitality (include
Accommodation Services) Email; iss@its.ac.id
Official Email Address international@its.ac.id

Academic for Full Degree, Student Exchange, and Internship Related Information

Fall Semester 2019

Application Deadline

15 April

Announcement

15 May

Courses Registration

Academic Period

Spring Semester 2020

Application Deadline

15 October

Announcement

15 November

Courses Registration

Academic Period

Internship

Application Deadline

3 months before the proposed date

Duration

1 until 6 months
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Others

Application Procedures

https:/”/www.its.ac.id/international/study-at- its/admission/

Courses Available for Exchange
Students

https://www.its.ac.id/international/study-at-
its/academic/courses-in-english/

Restricted Courses

Exchange students could only take courses
maximum from 3 departments during the program

GPA Requirement / Language

GPA:

2.75 (out of 4.00)

Language:

TOEFL IBT: 64 / IELTS: 5.5 / TOEFL PBT: 510 (nhot more than 2
years). For applicants from English based school/university, a
statement letter from the school/university principle could
replace the proficiency certificate

Course Load / Required Credits

Bachelor: Maximum 21 SKS
Master & Doctor: Maximum 15 SKS

SKS is referred to Indonesia credits system. 1 SKS = 36 study
hours/semester. About the credit equivalence between SKS
(Indonesia credits) and ECTS (European Credits System), it can
be calculated through the formula: 1 SKS = 1.7 ECTS

Language of Instruction

English (for selected courses and department)

Courses Registration

Course registration is done during the courses registration
period. Student still could change the courses before the last
day of the 3rd week.

Rule

Student is allowed to absent from the class maximum 3
times/course. More than it, student would be given E.

Grading System

Grade Mark Point Explanation
A 86-100 4.0 Excellent
AB 76-85 35 Very Good

B 66-75 3.0 Good
BC 61-65 25 Sufficient

C 56-60 2.0 Fair

D 41-55 2.0 Poor

E 0-40 0.0 Very Poor

Tuition Fees

Deadlines for paying tuition fees are before the Courses
Registration / FRS (Formulir Rencana Studi) week. Please
make sure that you pay your tuition fee before the above
deadline and if you don't you won't be able to register any
classes for the following semester.

Full Degree:
Bachelor: IDR 15.000.000/ semester Master :
IDR 20.000.000/ semester Doctor : IDR 25.000.000/ semester
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Exchange & Internship:
The tuition fee is waived for the 1st semester, but student
must pay the tuition fee for the 2nd semester as stated above.

Facilities & services Available

Facilities Available

- Libraries

- Sport Facilities

- Cafetaries

- Bike Rental (Deposit is required: IDR 500.000)
- Banks

- Post Office

- Medical Center

Services

- Arrival Pick-up Service

- Orientation

- Assistance on Securing On-Campus Accommodation
- Student Visa Application

- Assistance on Course Registration

- Buddy

Arrival & Orientation Program

Suggested Date of Arrival

No physical class will be conducted

Monitoring System

Every exchange student will be assigned with an academic
advisor who will provide academic guidance and supervision.
A buddy will be appointed to assist an exchange student
with campus life and life in Indonesia.

Administration and Immigration Fee (paid to ITS after arrival)

New Student

$150

KITAS Extension Administration Fee

$ 30

Approximate Living Expenses

Food/Meals

IDR 30.000 - IDR 90.000 / day

Mobile Phone

IDR 50.000 - IDR 200.000 / month

Local Transportation

Online Transportation (Gojek or Grab):

Motorbike

IDR 5.000 - IDR 75.000/0ne way (approximately)
Car

IDR 15.000 - IDR 150.000/0ne way (approximately)
Taxi

IDR 100.000 - IDR 250.000/0ne way (approximately)
Public Transportation Bus

IDR 5.000 - IDR 45.000/0ne way (approximately)
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Emergency Matter (Hospitalization)

Minimum IDR 1.500.000

Personal Expenses

IDR 800.000 - IDR 3.000.000

Accommodation

On-Campus

International Student Dormitory (‘rate 2019-2020)
IDR 750.000 - 1.700.000 / month / person

Local Student Dormitory (‘rate 2019-2020)

IDR 375.000 - 500.000 / month / person

Guest House (‘rate 2019-2020)

IDR 180.000 - 500.000 / day / room

Off-Campus Apartment

Exchange student may opt to rent private apartments
off-campus; located within 1 to 5 km radius from ITS, as
follow, Educity Apartment, Puncak Kertajaya Apartment,
and Cosmopolis Apartment.

Fee: 3.200.000 - 8.500.000 / month / room

Visa & Insurance

Visa

All International students who wish to study for 2 - 6
months and more at ITS must apply for a Student Visa
(VITAS 316), and for less than 60 days staying program
must apply Social Visa (VKSB 211A).

Visa application in Indonesia Embassy is required Visa
Authrization Letter from Indonesia Ministry, the letter must
be applied three (3) months prior the arrival. ITS
International Office will help students to apply for the Visa
Authrization Letter after we received transferred
Administration and Immigration Fee. Any information will be
updated by email.

Visa extension and conversion fee

VKSB 211A
IDR 500.000 for 30 days extension
VITAS 316

in Indonesia IDR 1.600.000 for 6 months
IDR 2.500.000 for 1 year
IDR 3.750.000 for 2 years
The student is COMPULSORY to purchase health insurance
Insurance which covers personal accident, inpatient treatment,
repatriation, death and any other additional terms which
necessarily while in Indonesia.
All incoming students under ITS Inbound Mobility Program
are not allowed to bring in your dependent to Indonesia.
Dependents

ITS will only process visa application for student who
registered in ITS and not the dependents.

Students from Calling Visa country (Afghanistan, Guinea, Israel, North Korea,
Cameroon, Liberia, Niger, Nigeria, Somalia, Libya, Iraq, Israel, Pakistan)

Application Deadline

Administration and Immigration Fee

Plus $15 for all Administration and Immigration Fee
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Application Submission

Exchange and Full Degree Program

Flow of Application

Not Complete Complete

Fall Semester

=

=

Fall Semester

Deadline Deadline
15 April 15 April
Spring Semester Spring Semester
Deadline Deadline
15 October 15 October

Internship Program

Flow of Application

Not Complete Complete

Chroughoutthe) C 1 \Week ) ( 2 Week )
year
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Documents Application

Full Degree
Requirement Bachelor (S1) | Master (S2) | Doctor (S3)
Official Certificate/Diplomas High School Bachelor Master
Official Academic Transcript High School Bachelor Master

English/Bahasa Indonesia Proficiency
Certificate

Medical Statement

Curriculum Vitae

Motivation Letter

Cover and Biodata Page of Valid Passport

Formal Photo

Latter of Funding Sponsorship

Study Plan

Recommendation Letter (minimum 2)

Filled ITS Health Information Form®

CIKKKKKKEKKKL
CIKKKKKKEKKKEL

Filled Statement Letter (Behavior and Funding
Commitment Form)”

SESOIKKKIKKKIKIKIKT S

PhD ITS Supervisor Acceptance —_ —_

Only for Applicant from Calling Visa country Afghanistan, Guinea, Israel, North Korea,
Cameroon, Liberia, Niger, Nigeria, Somalia, Libya, Iraq, Israel, Pakistan

Recommendation Letter from the Embassy in
Indonesia/ Ministry of Education or Ministry of Vv V4
Defense from the Applicant's Country

<

"the form could be downloaded on website
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Non-Degree (Student Exchange & Internship)

Student

Requirement Exchange

Internship

University Full Academic Transcript

English/Bahasa Indonesia Proficiency Certificate

Medical Statement

Curriculum Vitae

Study Plan

Internship Plan

Motivation Letter

Cover and Biodata Page of Valid Passport

Formal Photo

Recommendation letter (minimum 2)

Filled ITS Health Information Form®

Filled Statement Letter (Behavior and Funding Commitment
Form)

CIKKIKEKKKTHSIKKEKK
QI SKKIKKKIKTHSIKTSIS

<

Filled Student Exchange Course Form®

Only for Applicant from Calling Visa country Afghanistan, Guinea, Israel, North Korea,
Cameroon, Liberia, Niger, Nigeria, Somalia, Libya, Iraq, Israel, Pakistan

Recommendation Letter from the Embassy in Indonesia/
Ministry of Education or Ministry of Defense from the Vv’
Applicant’'s country

<

"the form could be downloaded on website
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Documents Requirement Explanation

1. Photo

Correct:

a. Clear Background

b. Formal Clothes

c. Face & Body are Facing Forward
d. No Hat & Glasses

Incorrect:

Non-formal Clothes  Non-formal Clothes  Using Glasses White Background
Head Cropped Head Cropped White Background  Face & body aren't facing
. . . forward
Using Hat Face isn't facing
forward Using Glasses
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2. Passport

Must be scanned (not camera photo) properly in colored version. Passport expiry date must
be more than 22 months (VITAS 316) and 12 months (VKSB 211A) after you apply the
program. Less than those requirements, visa could be issued by the Embassy.

Correct

Scan of Biodata Page

=

o2 Scan of Cover Page

CRSTN

TOME & ATy, e o ey B L b Y Sl
= L, b e
el

Incorrect:

Explanation:

a. Not a camera photo
b. Asymmetric

c. Cropped

d. Censorship

e. In frame hand

3. ITS Health Information Form

Notes:

a. Fill every documents completely

b. Don't forget to sign

c. You need to re-fill it again if we found any incomplete data
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4. Medical Statement

Requirement:

a. Stating that you are health enough to study overseas.

b. There is legal stamp from Hospital/Clinic

c. Name of the doctor is clear

d. Contain of your basic health status such as respiratory organs, digestion, blood pressure, and
other status (i.e.: cholesterol, blood sugar, vaccine)

e. Highly recommend to use ITS Health Information Form

f. Issuing date is clear and maximum 1 months before the application

g. Highly recommend to make English version of the Medical Statement, but we will relief if it is
very hard to get one

OUH
Odense
Universitetshospital

To wharm il may concarn Sdr. Boulevard 29

5000 Odense C
Denmark
Phona +45
Fax +45

Mail:
2018.0619

Concerning: ME— BT, born @, of August 1954,

This is 1o werify that s ssssssmmen is hesithy and able to stay in Indonesia in connection with a &
month stedy

He has no madicad history of any liness.

Odensa UnbversitetshosptislfSmendbary Sypshus

) B Wisslews Yej 4, Indgang 17 aluide
- S Dhalewre O
Sincerely yours AT

I e .|'._ i o _I'.
(AL Ll _"'_' s
Odensa University Hospifal

B000 Odense &/

Denmark
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Example 2 (using ITS Health Information Form):

1. Fill the doctor’'s data completely

2. Stamp of Hospital/Clinic

3. Doctor need to fill any health status of the applicants that needed on the form (page 1
& Page 2)

4. Sighature

5. Fill the date of issuing

INSTITUT TEKNOLOGI SEPULUH NOPEMBER
N TERNA TIONAL OF FICE
Ractorsie Bulding 1% Floor
Marngis ITE - Bukolilo, Surabaya 607111
Telp. 82 31 5823411, «&2 39 S894287-54 Ca. 1224 Fas =62 31 3822411
R e S 80 el

Health Information Form

Thank you lor your intérest to have an academic experience at ITS. It is important that we be sware of any
past of current medical issues, including mental heaith conditions, which might affect your study, This information
will ba kept confidential to protect student privacy. Dsclosure of such information may be made to appropriate
individuais (including program siaff and resident directors) and to provide you with assistance should the need anse
during your study. Health tests, certifications, or other actions may alio be reguired prior 10 departure n certain
circumstances.

1% International UMice i committed to Snabing parmcipdnion in it pragrams for all guanfied indraduals, of
you have questions, need assistance, or wish o discuss accommodations for heaith problems, please contact your
buddy andfor the office. Accommodations may reguire extensive planning and communications with foreign
contacts, so adequate lead time s critical. Contact should accordingly be initiated as soon as possible

PART A: GENERAL INSTRUCTIONS:

Coamplating and hinving this i & conditkon of mudy in (TS programs
Ploase complets this form in Engliah either by typing of by hand, using bleck inic snd in capital lstten

¥ You must notily ITS 1D of any relevant changes 1o the information that may eccur prior 1o the program
v Tha informmation in this form b confidential

v Phaase taks the sigred orginal of tha form phus any supporting decumanta
e

r il M
PART HISTORY
by TS m & madecal mcords & avadabis from

hﬁ\a% —3 | e BAM SAMANARY  phyevns Eivid MEAE PA ! ABR L Wadlr

11._ N R = - s
i | e iU C

-~=—- S —---7L— = 753 oF %A =X TR N EATT I NAA KA PN

i

Hﬂ‘\!ﬂ.‘ﬂh’gﬁ‘r had ey nfectious dissased? ™ Mo | Yea IV yea. plosse ok | @y B apply

Measis (Rubecis) Eresphabitn | Hepation (npecity) Frequent lonsditis
Futtesits (Grarman maasien) Frwmr_ncul infnchion Vallow fewlr 1 Bronchiia
Staphylococcal infeciion Streplocoocs niechion | Other, phasas spacify

Flanss provide 8 boel hslongawplanation mgandng above and whathar they hiee i8fl Gny lasbng complications.

Flrns the b e B s e ealieal menhlame ar chennke condiiona? ¥ bin © Yea i wee niases b Sew el Senke

PART E: CERTIFICATION

I cartfy that all esponses made on this form are rve, accurade and compliels, and | wll notfy ITS 10 of any misvant changes: thal
may oocur prios b o doving my study program | have included i thes fovm, sdvised the (TS K0 Sfalf of any special needs or
assistance that [4he stucent may hive misiing fo mythe Slutlent’s Dl and mental Sealh | am swanm that # [ o pof provice
compiply informaiion, this may cause hardship and concern fo ofhers and may affect mythe student s own welfam | undersiand
that i | do nof prowide compisde infovmation, ITS 10 may decide fo send mathe: student home frovm ihe sfudy program of mythe
studani's dwn &

| consenl (o ihe edease of medcal nfarmelion fo TS 10 or i3 agenis so hal they Msy pitnede Mo willl Seeded asssiance |
Anther agres et (TS /O or it spents may méesse informaton fo oiher persons who may reed thi informaton o sasid methe
studenl of o assial obiwie 0 My sfudy. | uncersiang and apme thal this form may be mleased fo the ITS 10 slalfs for such
JE Tt

1 mm sware thal | am maponsibde for mydhe sfutent s phymcal and menial healh and wi cover amy medical arpenses thal mey
oecur during myirse sfudent’s siudy af [TS

¥ my pavents or puardians have not signed this form, | repressnl and cavidly thal | am nof & minde sccovding 1o it lews of my
coumndry
Tick il thes is the casa [

Eisprwjdsw =1
of P Cu..ilw
e e =W
Dete _fl — H.H—ZI:J.B
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5. Certificate and Transcript of Latest Education

Transcript and certificate of Senior High School / Diploma (for Bachelor applicant) or Bachelor
(for Master applicant) or Master (for Doctoral applicant) where the applicant has taken previous
courses, which certified by the government official from the applicant's country of origin.

Certificate/Diplomas:

: % % CONNECTIOUT
N
Ghis Certifies That

= =y a—

i = 3

having completed satisfuctorily an npproved ronrse of stmdy in
the Inmea WBillhouee Wigh School, ts herebp nwarded this

Aiploma

Ghiven at Wew Waven, Connectiont, tte fwendp - firet day of June in
the pear of eur Yordk. Bne thousand wine hundred and sixty-iwe

.
Transcript:
%) i ONTARIO STUDENT TRANSCRIPT
© Ontario Sre e RELEVE DE NOTES DE L'ONTARIO
P —— e T TR TG o — = = -
|
.
|
|
Mm;l‘OTLRED‘TS =UIA_¢|:_D_‘_E5“:=EI“5 - o
LY T o "I"/; “Liu [\—/‘\._./_ . =4

6. University Full Academic Transcript

Notes:
- Official from the home University
- Full transcript contains every courses which have taken before
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7. Statement Letter of Behavior
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SUMM I PO T A AR

STATEMENT LETTER

s_.m yang hmaumm di bawah inl.;

Nama + BT KAMIAT DABN. ..o iianisiarsunsinsibiasnssbnsstonnmessss savmss sansanssi s suasasn
J\.
TemanT-ul I..ihll' : Panis [ 15 October 1995, ciiuiiiismmsmimniseiissssssiimsnsnissismsisaime

= o i e
No Paspu-r  INFTTEO0) iiunnsisasisnaressnsnssiossnsss berlaku s.d 27 - 07 - 2026

ITH Evpradion Date

Fak-.mas,f:r-.:rmn + Faculty of Industrial Engineering / Mechanical Engineening v .
Kawaruane-ram b IO i i e w0 B iy i A A B B DA SN
Nimil Emaﬂ ! ray1995@amail.com ...

Nama! dl Indum:sra : NAsrama Mahasiswea ITS, Surabaya

Hemalaka.n hahn.a sﬂama uua m pmgnam (Student Exchange) di Indanes:a %
/ Student Exchange.! |

l Akan me.mhm aﬂnua netalmm nmmmah indmesua
2. Tlaak akan mengliu.tr Deluerakan pnhuk saiarna beiaja( |:I1l Endanmla
3 Tldak ikan I:lelr-eru Wima beiaia- dl Indanﬁla .
Apabila saya melanggar hal - hal tersebut diatas, saya bersedia menerima sanksi yang sesual
Wenomn b pariduy —uedioped ang beiner dmomemk, L
Demikian surat pernyataan ini saya buat dengan sebenar benarnya dan tanpa paksaan dan pihak

manapun.
Thits letter is made without any constraing

Hormiat Saya, [DP-MMM-WJ
6. University Full Academic Transcript
Notes:

- Official from the home University "/JJ

L Full transcript contains every courseswhich/hawme taken before

T2

8. Statement Letter of Funding

SURAT PERNYATAAN
STATEMENT LETTER

Saya yang hertanda tangan di bawah ni...

Nama 5 Ll O DRI ranssnrsani v b st s m s SR TN
Tanuat-"‘r ul I.ah:r
No pBSl:NJl

Falmltasﬂurusan

: Parig [ 15 October 1995.....ccuimmimsssmimssmsssassaiasssissssin

P NFITBO0L...oicrmnsnssnmsssnsnnissssnsss DETIKU 5.d 27 - 07 - 2026
Expiration Date
: Faculty of Industrial Engineering / Mechanical Engineering ............

Ke.varqanetaau . TN s e o R e A T i i i
nlamat Emaﬂ ¢ BV 1995 COM ...vouierrsismssssissssmmsssssesnssssnsssssssssamsssassasnssassssmnssss
Aiamat dl [ndunesaa : M. Asrama Mahasiswa ITS, Surabaya

Resirande 1 Indonesi

Menyatakan hahwa, selama menemouh di Indonesia, seluruh biaya pendidikan dan
biaya hidup saya adalah tanggungan saya pribadi/keluarga. Saya bukan penerima beasiswa dari
pemerintah atau donor lain.

AV srholarsin prinadars
Demikian surat permyataan Ini saya buat dengan sebenar — benarnya dan tanpa paksaan dari

pthak mamapun,
This letter 5 made without 3

t any constraint

Hormat Saya, (DD-MMM-YYYY)

Brey Your

N

{ Rayf Kumar Dash )

Uy decdfe UNal, aurang my SILdy a1 Indonesd, 1 Wil cover e [Liiory 88 and Svimg costs watll
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Notes:

- Fill the blank section correctly

- Name is similar with full name
in passport

- Do not change "Alamat di
Indonesia”

- Insert the date

- Sign

- Fill the full name

Why this form state that | am
Student Exchange Program?

This is the regulation of our
institution.

Notes:
1. Fill the blank section correctly
- Name is similar with full
name in passport
- Do not change "Alamat di
Indonesia”
2. Insert the date
3. Sign
4. Fill the full name

How if | get scholarship from
Mevlana /Erasmus+/other ?
Do | need to fill this form as
well?

Yes, you do! Because
Mevlana/Erasmus+ not
Indonesia Government
Scholarship




8. Curriculum Vitae (CV)

Example:

1
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" . MILAN CHUDOBA

Freelance Graphic Designer

1131985 (316) SLOWAK BE A BIST DASMCNIR

CONTACT

9 &35 90T 347 B52 e chudobs. milan 1@ pmail.com o WAL

WORK EXPERIENCE

EDUCATION

241G TYnDoiin matH SOHOOL

it stwseck LserwRE{TA v e ney

Bil stk LVENIITA ¥ dale

SLOVAK [MATTVE), EMCLISH [INTERMEDMATE)

Ny rnaa ok

Fruelngs Seigeer

B Enterialeemeng
Crplvis Wb rigme

SKILLS

WEBDESIGN

< IDENTITY

SESSBBBBBRODOBON

SRS SRRIRORED

LRI L LD LT L ]

Personal information

10 M s

managemant gr

Experience

D4/ 2003 - present

eet N2L Madsen WA 53

wes fo the paston

oF

Tyler Vader

adershap. crpaneatonal and product-deseiopment Shills

ST ramel

O wendors IRrcugh &2 SLage i

(2 database Sysiems

Sroducks

e management| softuam

[ Technology | [ Sciences | [ Litevature | [ Film | [ Camping | [ Hiking | [ Tennis | [ Woodworking |

55

Europass
Curriculum Vitae

Personal information
Fim1 rama|s) | Surnamais)

Narw and ackiean of armpioyer

Ty of Smirvas o weciey

R
Deripatne of Danion mekd
i BT BT TR,

Mo B aodess of ertioye
Types of By or Becicr
Cerpatne or postion felks

A sty o ettty
e aend aciciwes of wrngiover
Tofoh of Suirersil of MCIH

Oecupalion of posioe held
AR BRI W SOOI

Kb B8 TR OF WTpIOT
T i Baslr vl o e

Dl

Jasmin Josarwvic

it Seacn 15

TR0 B (R 00 HETRgOVRA)
347 65 168 S8

« 3AT 46 217
STl oo

B Hardegoven

I

01 Ve —

ot i el

Saaf managerent |T il me) & bonget managersent for st presect. Easadisheg contacty win
syt A ot NG04, Tolerngs Yor 988 I vRE0EN, SURGO slidents bhd volamesni
Fungranng, Admetisdabor coordredion of USATDH funded propec! Wodh buicing Wre n Gt g
B

PRON Castar for dertlopmert

Bosrs Sawbrene B8 NN Broko Sow s Ferregomna
Mo profe - NGO

OUMFIRED - FUNEZO0R

Voulh ol mansgar

Oipaning wrdd devioprant of Youl dubs o Beoko Diateet st Baplpre ams, Suparssa and uppont youlh
wnrEry (3 e wnd votinisen, Eatatiahing coniect it manaopaites, soot ot NGO Finanos
gl of Voulh work Sudge! end soarisen budgil, Taags e iell and wiksimen. Scopot
shuders “A'LH" ievel pracical piaement i YouEh e

RO Castas o pemdth

Bodre Sinbrene M MO0 B (Bolie ] Hensgova)

K ol = NG

DO - N0

Barior Youth worker

Soperans siudants § youlh workers prachosl placenants. Orpacion sod run youfh werk, indoor and
Oy Tvie

PRI Caater for pouth densiopmest
Bosrie Smtrene 18 400 Arcks (asina wed Mecregonea)
Wi ot - NG

DIRGEEN - AR

Cooranste aod mepon PRON Mre seasness org 1 adweve B s & olponves. Organcs Vins
wwaryrEs reserdnions, Deeriop kg with ofhe? oo st sbematonal NGO e BI04 | Cher snd
orgaiie Mos rearetns Teeirgn Creaieg Mine swereness <winual posien, brochures. and ofter PR
s, Fundrmary

PR Cantey ol powt

Bodre Siebrene M P00 Broks Bokie end Merpegovise)

Wit il - NGO

R0 - 3122001
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10. Study Plan / Internship Plan

Must contain:

- Minimum 300 words

- Educational background and interest

- Elaborate your educational/reasearch plan during the program

11. Motivation Letter

Must contain:
- Minimum 300 words
- Detailing the applicant'’s interest to have the program at ITS

12. English Proficiency Certificate

For Bahasa Indonesia Program
The applicant has to pass an internal Indonesian language tests (written and oral) organized by
ITS's Center for Language and Culture

For English Program
Minimum score:
- TOEFL IBT 64, [ELTS 5.5, TOEFL ITP 500; TOEIC: 700

It could be replaced by statement letter by University/School principle which stating that
English is used as the medium of instruction.

Viissingen, 21 November 2017

Toe whom it may concern

™ e 6

This is to confirm that s @, date of birth pm iy, is 3 bona fide third vear student in the
+ programme at HZ University : , the Netherlands.

has studied the in the Netherlands for 2,5 years and has proved
to be very successful. The | programme is taught in English.

He has a fine personality and is helpful and cooperative, works very hard and with good results.

His current level of English is; C1.

i

- o
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13. Recommendation Letter from Home University/High School

=1 B
i
| N
Postbus 3037 9701 DA Groningen
To Universitas Teknologi Sepuluh Mopember
Kampus ITS
Surabaya
Subyect
Recommendation
Dear Sir/Madame,
With this | want to recommend Mr. for attending a study period
at Universitas Institut Teknologi Sepuluh Nopember in Surabaya, Indonesia, The
subjects our student intends to take contribute highly to the study program at
his home university in the Netherlands. Beside that | highly value the
international experience he will gain in your country.
Yours sincerely, vl
sl et e Tl Piri i msiicand Ciril
-

Our Ref, MCES801/8918

October 107, 2018

Dr. Maria Anityasari, 5.7, ME.,

Director of international Office,

Institut Teknologl Sepuluh Mopernber (ITS5),
International Cffice af (TS,

Rectorate Building st Floor,

Campus |75 Sukolile,

Surabaya 60111, Indonesia,

Dear Dr. Marla Anityasari,

Subject: Nomination of student exchange program at Institut Teknolos Sepulub Nopember (TS), Indonesa

With reference to the Agresment on Acaderic Cooperation between and Institut
Teknologi Sepuluh Nopember (TS}, we would like to nominate  Mr. a
Bachelor's Degree student from Scheol of to particlpate an exchange

program in the spring semester (February - June 2019)

The complete application farm and related docurnent are enclosed henawitih

Your kind consideration on the application is highly apﬁre.ciated.

Yours sincerely,

Acting for Vice President tor internationalisation
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14. Student Exchange Courses Form

Please fill “Name", “Department’, choose "“Program” and “Exchange Period’, Fill the "Mandotory
Credits from Home University" and choose the unit either ECTS/SKS.

English courses list could be accessed on https:./www.its.ac.id/international/study-at-
its/academic/courses-in-english/ and Syllabus could be accessed on
https.//www.its.ac.id/international/study-at-its/academic/syllabus/

STUDENT EXCHANGE PROGRAM
. INSTITUT TEKNOLOGI SEPULUH NOPEMBER (ITS) SURABAYA, INDONESIA

Name
Department :
Program : Diploma/Undergraduate /Master /Doctoral [choose cne)

Exchange Period : February - June/September - January (choose one) Mandatory Credits  : ECTS /
List of course selection: from Home University SKS

Department at ITS that offers the
course

No Course

[Eg] [Engineering Economics] [Industrial Engineering] [3] M aXl mum S KS fo I BaC h e lo I
program is 21 SKS

Credit

=

Maximum SKS for Master program
IS 15 SKS

= - R L S

=
[=]

m% Tutalldit
Date: | -

Approval of the Host Institution:
Academic Advisor Head of Department International Office

The credit equivalence between SKS (Indonesian credits system) and ECTS (European Credits
Transfer System), may refer to the following calculation formulation:

1 SKS =1.7 ECTS

i.e., to calculate 3 SKS (common I.e.,, to calculate 30 ECTS
SKS quantity per courses)

ECTS=3SKSx17 SKS=30ECTS /17
ECTS=51 SKS =18

18
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15. Letter of Funding Sponsorship

Must Contain:

- Made by guarantor (parent/corporation/institution/scholarship)
- Stating about duration of sponsorship and amount of guarantee
- Enclosed with official salary slip

Example:

GUARANTEE LETTER

Sequel o vour granting a post gradudte admission (o owr

16. PhD’s research proposal & PhD’s supervisor acceptance

Before the admission process, you must contact the Professor from respected department at

ITS to get the sponsorship of your admission. You can check contact of the Professor on
https.//www.its.ac.id/.
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Administration and Immigration Fee

Freshman Student

Subject Visa VKSB 211A Visa VITAS 316
Exchange/Internship
$ 150 $ 150
Full Degree
Extra fee (Only for Calling Visa Country™) $15

Note:
Fee is only applied for administration process of the extension.

") Afghanistan, Guinea, Israel, North Korea, Cameroon, Liberia, Niger, Nigeria, Somalia, Libya,
Iraq, Pakistan

Payment is paid directly to International Office once you arrived at ITS.

Administration and Immigration Fee will be applied to cover

1. Study Permit Letter

2. Residential Letter

3. Police Notification Letter

4. Photo printing

5. Stamp duties

6. Administration of immigration arrangement for activities such as document registration,
mailing, transportation of immigration division

7. Airport pick-up service

8. City Tour, cultural trip, and other student actvities

Notes:
The registration fee excludes the monthly fee of visa extension, fee of visa conversion, and
yearly fee of KITAS extension and local transport cost to go to Immigration Office.

20
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On-going Student

This fee is appointed to:
1. Full Degree student that will process visa extesion. Usually this process will be processed

after 1 or 2 year stay in Indonesia.
2. Student Exchange and Internship student should pay this fee, if student would like to

extending program at ITS.

Subject Visa VKSB 211A Visa VITAS 316
Student Exhange / Internship / Full
Degree KITAS Extension’ $30
Extra Fee (Only for Calling Visa Country™”) $ 15

") Fee is only applied for administration process of the extension.

") Afghanistan, Guinea, Israel, North Korea, Cameroon, Liberia, Niger, Nigeria, Somalia, Libya,
lraq, Pakistan

Payment could be paid directly by cash to International Office.

Administration and Immigration Fee will be applied to cover

1. Study Permit Letter 6. Administration of immigration

2. Residential Letter arrangement for activities such as

3. Police Notification Letter document registration, mailing,

4. Photo printing Notes transportation of immigration division

5. Stamp duties

Notes:
The registration fee excludes visa extension fee and local transport cost to go to Immigration

Office.

Student Self Expense for Visa

Visa type Extension Conversion
VKSB IDR 500.000 / month (Maximum .
4 times)

IDR 2.500.000 for 1 year IDR 2.500.000 for 1 year

VKSB to KITAS
IDR 3.750.000 for 2 year IDR 3.750.000 for 2 year

IDR 1.600.000 for 6 months IDR 1.600.000 for 6 months

VITAS to KITAS
& IDR 2.500.000 for 1 year IDR 2.500.000 for 1 year
KITAS Extension IDR 3.750.000 for 2 year IDR 3.750.000 for 2 year
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Types of Visa
Period of Stay VITAS 316 VKSB 211 Visa on Arrival (VoA)
> 60 Days \/ \/ (Not recommended) —
< 60 Days — \/ \/ (Not recommended)
< 2 Weeks — v’ Vv

VITAS 316

VITAS 316 is students visa or study purpose visa, Indonesia government is determined VITAS
type 316 (Student Visa) as the most recommended visa for Exchange (include laboratory
activities) and Full Degree student. This limited stay visa is valid for 30 days after your arrival in
Indonesia and you need to convert it as soon as possible to 6 months, or 1 year, or 2 years
Multiple Exit and Re-Entry Visa.

If the student want to take this kind of visa, student needs to submit every documents
requirements on time to the deadline. If there are some incomplete documents, regretfully the
student only could take VKSB 211A. The reason is because VITAS 316 is require Study Permit

from Ministry of Research, Technology and Higher Education, which could be issued after 1
month process.

{Q{.6045~0 150 ]7 Visa Number

Rogde.  2BIR22R02438 ¢

, 1M 2 G0 (6. 03,1 70258, 316 st / '
Issued Visa > I Granteiin QENH&A{:\: N Dol GF fsxun '. fm:aeuudm{m . l:m:mm Stay . .
typed ——— (Vi stk o _ 67.06.2016  85.11.20%8 Period of the visa
correctly 5316 STUDY VIBA i g You can only use

:’" L Buraseak, Glven Hanie = G

the visa to enter

The “An notation" : : om «f Biri 11 Wationafity Husapont fo, |ﬂd0?heS|afJEJ nt't 3
is ITS / Institut | F NLD . mon dS afterits
Tekno |.0g | Se pu luh —— Ansaistion HESTITUT YERNGLOGE SHFULU ROPERZER SURABAYA JOMAHES FANTR 6, ISSUe
f WORE PROMISITED- BEARER MUST REPCRT TO LOCAL MNICRATION DFFGE iniration Afache
N 0 p em b er ;‘ UAYHI 30 DAVS ASTER ARRIVAL 10 OBTAN LIWIYED STAY PERIET | f \

Why VITAS 316 need to be converted to KITAS before 30 days of arrival?

VITAS 316 which student made in Indonesia Embassy is 30 days single entry visa. VITAS 316 is
just a ticket to multiple entry. KITAS is the true multiple entry visa. If you don't convert it, then it
will be expired after 30 days. If you buy VITAS 316 for 6 month you can only convert it to 6
month KITAS and so on.
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VKSB 211-A

VKSB (Visa Kunjungan Sosial Budaya - Social/Cultural Visit Visa) - a visa for those coming to
Indonesia for a short-term stays, not as tourists and not for business. This single entry visit visa
is valid for 30 — 60 days after your arrival in Indonesia. During your program at ITS, the maximum
visa (VKSB) extension would be 4 times. So if you take 60 days VKSB and extend it 4 times you
will get 6 months single entry visa. Due to that reason, we strongly recommend you to process
a VKSB which valid for 60 days.

VKSB 211 also could be converted to Multiple Exit and Re-Entry Visa. But only for 1 year and 2
years conversion, not for 6 months. If you are Exchange/Internship Students with 3-6 months
study permit in LOA, you need to pay 1 year visa conversion but could only have 3-6 months
Multiple Exit and Re-Entry Visa stay permit, exactly the same with the period which stating in
your LoA. If the Embassy in your country prohibit VKSB 211A to be taken for study purpose, then
you can make the visa in Singapore or Malaysia.

Visa Number

V60085513

: m 2#1?321&0152-5

Issued visa o canedin PHNOM PEﬂH { wn-unum . .
typed (Tt SINGLE ENTRY z4$ 2.10.2018 J 50 IJM{E] Period of the visa
correctly = Bzﬂmmlrm You can only use
o m-nm-r-w ! _ the visa to enter
] [ ' Indonesia until 3
The “Annotation” et Sax Haonay Passport s, months after it's

is ITS / Institut .. M KHM e WA
Teknologi Sepuluh —[ annckatien INSTITUT TEKNOLOG! SEPULUH NOPEMBER 4TS) ] e

NOpember WWLMTMM“H BUBINES S, TRANRT

i€ issued
S,
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Visa on Arrival (VoA)

Visa on Arrival (VOA) is valid for 30 days, it's calculated from the first day of your arrival in
Indonesia and extendable at the Immigration Offices in Indonesia for 1 (one) time only to have
another stay of 30 (thirty) days. We would never recommend you to use the VoA which is only
intended for those who are visiting Indonesia as tourists, NOT for those intending to live for an
extended period of time because this kind of visa is only could be extended 1 times (30 days).
One of VoA purposes is Short Course (Short courses (sometimes referred to as CPD
programmes) are defined at Brookes as courses leading to the award of less than 60 academic
credits.

We will not give any responsibility if you take this visa during your program, and highly
recommend you to make VKSB 211A in Singapore if you can not make any visa in your country.

Date of Arrival

SHRH TSI e s

r
K
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General Visa Requirements

® VITAS 316 . Passport's expiry date must be more than 22 months after the program application.

® VKSB B211A: Passport's expiry date must be more than 12 months after the program
application.

® Passport's HD scan of;

Scan of Biodata Page

o= Scan of Cover Page

TVl #4000 ey b P Ry 3o D i Y Rllea
ﬂ-'h'i Y e ]
Fasaror o |
=" e L
o

i 8
%
5
L
i
Y
6
I

¢ B
= = —

e |

o r— T L

Action VKSB B211A VITAS316 VoA
Expiry Date 60 days after arrival 30 days after arrival 30 C;%i:{ ter
Single Entry (Extendable Single Entry Single Entry
Visa Type or Convertable to (Convertable to Multiple (Extendable
Multiple Entry) Entry) once)
Telex Requirement Based on Embassy Yes —
More Effort Post Departure Pre Departure —
Self expenses
In Indonesia i+55* (E:onvertable to 6 month)
Embassy Visa Fee + 35" + 105* (convertable to 1 year) —
m Y + 180" (convertable to 2 year)
At the Airpot _— — IDR 500.000
Extension F.ee " IDR 500.000 X 4 times _— IDR 500.000
Indonesia
Duration of Extension 2-3 weeks _— 2 weeks
_— IDR 1.600.000 for 6 months _—
Conversion to KITAS
in Indonesia IDR 2.500.000 for 1 IDR 2.500.000 for 1 year —
IDR 3.750.000 for 2 IDR 3.750.000 for 2 year _—
Duration of 1.5 — 2 months 2-3 weeks
Conversion

Note: *Embassy might be charge different fee
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Important Notes

® Every Indonesia Embassy run different fee and regulations standart
® Every Indonesia Embassy need a different amount of time to issued the visa

Example:
- in France, VITAS 316 will be issued after 15 days (national holiday and weekend is not
include)
- In Denmark, VITAS 316 will be issued within 1 day
- In France, VKSB couldn't be taken for study purpose
- In Netherland, VKSB could be issued for study purpose
- In Netherland, VKSB requires visa online application / Immigration Authorization Letter
- In Singapore, VKSB doesn't need visa online application / Immigration Authorization Letter

® Every applicants need to get more proactive to the visa requirements
Example:

- Information of Visa's documents requirements;
- Information of the time needed on visa process, etc
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Visa Time Table
TELEX Required

VN
Announcement of The Acceptance '
15 November
15 May

Study Permit Arrangement
1 Months

-
Visa Arrangement by ITS GE Q‘I
5-10 Days
on December I

Visa Arrangement by Students
1-18 Days

PASSPORT

27/
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TELEX Visa Arrangement by ITS GE

1. Visa Online Application

Output of this online visa application is Immigration Authorization Letter / TELEX. That letter is
one of the requirement of VKSB (in some countries) and VITAS 316 (in every country). It will be
issued by the Head Office of Immigration in Jakarta, Indonesia.

Steps:

1. ITS apply the online visa application (only sponsor who can apply, in this case is ITS)
2. Student must make a confirmation on http://bit.ly/ITSvisaconfirmation

A B [ D E F G H 1

City of Indonesia Embaassy Study Permit (Only Flight Itinerary (Only for
NO = Name = | (which will be the placeto = | Country = |"Ready"whocould =| WITAS316 = | VKSB211 = |VKSB Telex = |[VKSB Online Application =
arrange your visa) take VITAS 316) who need to submit)

example |Bilgis Oktaviani Putri Ankara Turkey WV WV

Notes:

- Once you confirm the City of Indonesia Embassy, you can not change it, because the online
application only register your name to the specific Embassy.

- If you are in overseas country for a very long period because you are on vacation or exchange
program, you can make the visa there.

- If you change the city or the visa type or both, ITS need to start 5 days process from the
beginning. So make sure that you will not change it.

- "Ready’ in Study Permit means that your Study Permit is issued and you could take vitas 316.

- "WVKSB Telex" means that whether the Embassy ask for Immigration Authorization Letter /
TELEX or not. So you need to independently ask to the Embassy / observe to the Embassy
website about this.

- You need to submit flight itinerary (not booked flight ticket) to ITS if you choose VKSB and it
needs TELEX.

2. The online application process will take plus minus 5 days (Indonesian national holiday and
weekend is not include).

3. System could reject the application if your scan of passport / round flight itinerary ticket
(only for VKSB) are not in high definition and scan version (please kindly refer to passport
requirements before).

4. 1TS will send the Immigration Authorization Letter / TELEX after application is accepted.
Once it's sent, you should immediately apply your visa in Indonesia Embassy.

5. Student brings TELEX along with all of other requirements to the Embassy (you need to
check the other requirements on the website of the Embassy).
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Notes:

You can not make the visa in
other city and other type of
visa aside from what stated in
the TELEX

City of the Embassy you

&F‘!% KEMENTERIAN HUKUM DAN HAM RI
= U DIREKTORAT JENDERAL IMIGRASI
d=—=" JL. HE. Rasuna Said Kav. X-6/8
" Jakarta Selatan 12940

Jakarta, 01 Agustus 2018

Yth,

INSTITUT TEENOLOGI SEPULUH NOPEMBEE SURABAYA
KAMPUS ITS SUKOLILCO SURABAYA

Alamat email : tri.its.lofgmail.com

Hal : PEMBERITAHUAN PERSETUJUAN VISA

Sehubungan dengan permchonan saudara nomer 3322001208808&37 untuk
mendatangkan warga negara asing dengan data sebagal berikut:

JENIS KELAMIN =
NO NAMA & NO PENGUASARN & TGL, BLN & K?i?§533iﬂl& LA%?TiéggfﬂL
THN LAHIER - B
1 Pria FRA 5 bulan
IMI.2.GR.01.06.03.1876F5.316 IM23CAl&775

Maka dengan ini kami beritahukan bashwa permohonan saudara dimaksud
telah dikabulkan dengan penguasaan Direktur Jenderal Imigrasi,

could process

Visa type you could process —

29

Perwakilan R.I di
Jenis persetujuan visa

kepada:

: TINGGAL TERBATAS
—HC316

Indeks

Demikian, agar maklum.

------ = AEKTORAT VISA
] TUNJIUNGAN

%
o
%

' /]

Informasi:

=ty

1. Persetujuan Ini Berlaku Selama 60 (enam puluh) hari.
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Visa Time Table

Announcement of The Acceptance '
15 November

15 May
— '
G‘I Visa Sponsorship Letter
I 1 Week after confirmation
Visa Arrangement by Students PASSPORT
1-18 Days
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Visa Arrangement by ITS GE
VKSB 211 A (not require a TELEX)

Make the Confirmation on http://bit.ly/ITSvisaconfirmation

A B c D E F G H 1
City of Indonesia Embaassy Study Permit (Only Flight Itinerary (Only for
NO = Name = | (which will be the placeto = | Country = |"Ready"whocould =| WITAS316 = | VKSB211 = |VKSB Telex = |[VKSB Online Application =
arrange your visa) take VITAS 318) who need to submit)
example |Bilgis Oktaviani Putri Ankara Turkey v v
Notes:

- Make sure that the Embassy is allow VKSB 211 A for study purpose.
- Make sure that VKSB 211A doesn't required Immigration Authorization Letter / TELEX

- If the Embassy doesn't require TELEX, give a check in “VKSB 211" coloumn and give “-" in
"VKSB TELEX" and "Flight Itinerary” coloumn

Receiving VKSB 211 A Sponsorship Letter from ITS GE

5

December 14 , 2017

Reference Number : JIT2.1v.2 JPP.00,01.00/2017 Notes:

- Once student confirms that will take
. A VKSB 211 A, and the Embassy doesn't
Embesyof indonesis require TELEX, ITS GE will make visa

sponsorship letter.

PRREINMARS - Student can bring this letter along with
Greetings from Institut Teknologi Sepuluh Nopember (ITS) Surabaya. LOA and Othel’ reqUirementS (please
Ms, . student of Universiti Tekologi Petronas, would like to k”’]dl_y CheCk the requirements
continue her study at the Bachelor Program of Geophysics Engineering Department, .
Institut Teknologi Sepuluh Nopember (ITS) Surabaya. For her visa, | would like to ask for Independently)
your kind assistance to issue a type B — 211 visa (VKSB 60 days). _ Tlme Wh|Ch WOULd be needed for
| would greatly appreciate for any assistance you could provide for her in expediting this |SSU|ng th|s type Of V|Sa mlght be
P different based on each Indonesia
Thank f kind assist . Should eed any further information, pl d .
nesitate to contact s Bills 2t Intladmission@Hs.ac . i e Embassy regulation.

//Hiﬁ?tslm.g:ll\fv‘uurs

i ;ﬁﬁﬂggj{!itvaill{arr \

——Director_
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Should you still have any query, please do not
hesitate to let IO know!

Intladmission@its.ac.id
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